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This must be on the insured letterhead!

(Typing name and address acceptable)
Today's date:
 

ATTENTION:

 

St Paul Travelers

215 Shuman Blvd Ste 305
Naperville, IL 60563
 

RE: Broker of Record Letter

       Named Insured:   
       Policy/Quote Number(s):
         Effective date of quote/policy: 
 

Please recognize Agent name representing Midwest Insurance Brokerage Services, Inc. 54 W Seegers Rd Arlington Heights, IL 60005 as our broker of record effective date, for new business quote(s).
 

Sincerely,

 

 

__________________________ 
__________________________ 
Named insured’s signature 

Title
__________________________
Print Name Here
TRAVELERS BOR GUIDELINES

Policyholder requests for a change of agency must be made in writing and are subject to the following requirements: 

· Be on the insured’s letterhead, addressed to Travelers.  (Accord form BOR letters are not acceptable) 
· Contain a list of policy numbers (or policies) involved in the change.  The notation “all policies” is not acceptable as this may be interpreted to include bonds, life insurance or other coverage beyond the agent’s and insured’s intent.  (For new business - this is not required) 
· Specify the effective date of the change, which must be the effective date of the policy.    

· Provide the name AND address of the new broker of record. 
· Include the signature of the individual, partner, or corporate officer authorized to make a change.  If the insured is other than an individual, the signer’s title should also be included. 
· A BOR request for a renewal account will not be accepted prior to Day 60 
